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=  Procedures Information:

Code: PRO 37 SDG 3 P3 N 5
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): Academic staff members from health faculties seeking to

pursue postgraduate studies within or outside the country

= Procedure Steps:

# Step

1. Identifying Needs:

e Conduct a study to identify priority health specialisations requiring
academic support.

o Prepare a list of required specialisations based on the needs of health
faculties and the university’s strategic plans.

2. Announcing Scholarship Opportunities:

« Publish official announcements through the university's communication
channels about scholarship opportunities.

o Specify eligibility criteria, such as academic grades, professional
experience, and selection standards.

3. Application Process:

o Develop a formal application form for scholarships.

e Accept applications from interested staff members along with required
documents (e.g., academic certificates, recommendation letters).

4. Evaluating Applications:

o Form a specialised committee to review and evaluate applications
according to defined criteria.

e Conduct personal interviews with applicants (if necessary).

5. Issuing Scholarship Decisions:

e Announce the names of selected candidates and determine appropriate
universities and programmes for each nominee.

e Sign scholarship contracts with recipients, outlining mutual
commitments, such as returning to the university after completing studies.

6. Academic Monitoring:
o Provide administrative and financial support to scholarship recipients
during their studies.
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e Monitor academic progress through periodic reports from the host
university.

7. Return and Reintegration:

« Ensure scholarship recipients return to work at the university upon
completing their studies.

o Develop programmes to integrate graduates into health faculties and
utilise their acquired expertise.

= Related Forms:

# Form Name

1. Postgraduate Scholarship Application Form

2. Application Evaluation Form

3 Scholarship Contract Between the University and the Recipient
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